EXECUTI VE ORDER

ESTABLI SHVENT OF ETHI CAL CONDUCT GUI DELI NES

WHEREAS, governnent enploynent is a privilege rather than a
right, and is based upon the trust and confidence placed in the State=s
wor kers by the public; and

WHEREAS, all State enpl oyees therefore nust act in a nmanner
consistent with that public trust, and nust not take any actions that are
i ntended, or appear to be intended, to achi eve personal gain or benefit;
and

WHEREAS, enpl oyees and officers of State agencies and public
authorities are subject to certain ethical statutes and rules, including
but not limted to the State Code of Ethics (Section 74 of the Public
Oficers Law), statutory restrictions on business and prof essi onal
activities (Section 73 of the Public Oficers Law), and opinions issued
by the State Ethics Conm ssion; and

WHEREAS, there are sonme areas where New York=s existing
statutes governing ethical standards can and shoul d be inproved; and

WHEREAS, until that occurs through legislative action, it is
appropriate to take steps to ensure that as nany State enpl oyees and
of ficers as possible naintain the highest ethical and professional
st andar ds;

NOW THEREFORE, |, Eliot Spitzer, Governor of the State of New
York, by virtue of the authority vested in ne by the Constitution and the
|l aws of the State of New York, do hereby order as follows:

1. Definitions

AAgency @shall nmean any state agency, departnent, office, board,
commi ssion or other instrunmentality of the State, other than a public
aut hority.

APublic authority@shall nean a public authority or public benefit
corporation created by or existing under any State |aw, at |east one of
whose nenbers is appointed by the Governor (including any subsidiaries of
such public authority or public benefit corporation), other than an
interstate or international authority or public benefit corporation.

2. Application

This order shall apply to all State agency officers and enpl oyees
who serve at the pleasure of the Governor or their appointing authority,
and to all nenbers of all public authorities who are appointed by the
Governor. Each public authority shall adopt policies or rules applying
the restrictions set forth belowto all officers and enpl oyees who serve
at the pleasure of their appointing authority.

3. Prohibition Against the Receipt of Gfts

Subj ect to the conditions set forth below, all individuals covered
by this executive order are prohibited fromaccepting gifts or gratuities
of nore than normal value where the circunstances would permt the
inference that: (a) the gift was intended to influence the individual in
the performance of official business; or (b) the gift constituted a tip,
reward, or sign of appreciation for any official act by the enpl oyee.
This prohibition shall apply notw thstanding Public Oficers Law ' 73(5),
whi ch provides that gifts up to $75 may be allowed in certain
ci rcunst ances.

4. Prohibition Against the Use of State Property

State supplies, equipnent, conputers, personnel and ot her resources
may not be utilized for non-governnmental purposes, including for personal
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pur poses or for outside activities of any kind. This prohibition
includes but is not limted to the foll ow ng:

a. Oficial stationery nay not be used for non-governnenta

pur poses, nor may State governnment resources be used to nai
personal correspondence. The designation "personal” on agency
stationery neans only that the contents are neant for the
personal view ng of the addressee and not that the sender is
acting unofficially. Al letters and other witten materials
printed on such official stationery are considered official, and
thus the designation "unofficial” has no neaning and may not be

used.
b. Under no circunstances nmay State mail, postage, internal
office mail, or inter-city couriers be used for

non- gover nment al pur poses.

c. State tel ephones may not be used for non-gover nnment al

| ong-di stance calls, except for toll-free calls, collect
calls, and calls billed to a personal telephone numnber.
Stat e tel ephones may be used for incidental and necessary
personal |ocal calls that are of |imted nunber and
duration and do not conflict with the proper exercise of
the duties of the State enpl oyee.

d. State conputers nmay be used for incidental and necessary
per sonal purposes, such as sendi ng personal electronic nail
nessages, provided that such use is in alimted anmount and
duration and does not conflict with the proper exercise of

the duties of the State enpl oyee.

e. State vehicles shall be used for official business or

i nci dental use associated with official business away from
an enpl oyee=s official work station. I ndi vi dual s who are
aut hori zed by their agency or public authority to use a
vehi cl e for personal purposes shall keep records of such
use, and the value of such personal use shall be cal cul ated
and reported as personal inconme to such individual for tax
pur poses.

5. Prohibition Against Nepotismin Hring and Contracting

a. No individual covered by this order may take part in any
hiring or enpl oynent decision relating to a famly nenber. |If
a hiring or enploynent matter arises relating to a famly
nmenber, then the enpl oyee nmust advise his or her supervisor of
the rel ati onship, and nust be recused from any and al

di scussions or decisions relating to the matter.

b. No individual covered by this order may take part in any
contracting decision: (i) relating to a famly nenber; or (ii)
relating to any entity in which a famly nmenber is an officer,
director or partner, or in which a famly nmenber owns or
controls 10% or nore of the stock of such entity.

If a contracting matter arises relating to a famly nenber,
then the enpl oyee nust advise his or her supervisor of the

rel ati onshi p, and nust be recused fromany and all discussions
or decisions relating to the matter.

c. For the purposes of this paragraph, the term Afam |y nmenber@
shall nean any person living in the same househol d as the
enpl oyee, and any person related to the enployee within the
third degree of consanguinity or affinity.

6. Prohibition Agai nst Executive Chanber Enpl oyees

Lobbying State Agencies and Public Authorities

The provisions of Public Oficers Law ' 73(8) prohibiting formner
State officers and enpl oyees from appearing or practicing before their
former agency for a period of two years shall, with respect to Executive
Chanber enpl oyees, extend to appearing or practicing before any Executive
Branch agency or public authority.
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7. Penalties
Any violation of this order may result in dismssal or other

appropriate sanction as determ ned by the appointing authority of the
i ndi vidual commtting such violation.

Gl V E N under ny hand and the
Privy Seal of the State
in the City of Al bany
this first day of
January in the year two

t housand seven.

BY THE GOVERNOR /sl Eliot Spitzer

/s/ Rchard S. Baum

Secretary to the Governor



